NHCcTpyKUMA 10 MHOKECTBEHHOM OTIPABKE MEAMIMHCKHUX
NOKYyMeHTOB B POM |



OTtmpaBka MEIUITMHCKUX JOKYMEHTOB B POMJI ocymiecTBisercs depe3 CIenuaaIbHYIO
dopmy otnpaBku B POM/I. Bei3oB qanHO# (hOpMbI BO3MOXKEH HECKOTBKUMHU CIIOCOOAMH:

1) ABTOMaTHYECKH IIOCIIE AaBTOPU3ALMH B CUCTEME I10JIb30BATENS], COIIOCTABIEHHOTO
C KOHKPETHBIM BPauoM, MPU HAJTMYUK HEOTIPABICHHBIX MEIUIIMHCKUX JOKYMEeHTOB (Pucynok 1).

INELTPOHHBIA MESWLIMHCKWIA JOKYMEHT

BHWMAHMWE!
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Pucynok 1. ®opma ornipaBku OM/]

2) I[Ipu BEIOOpe Bpaua uyepe3 APM «Bpau mnomuknuaukm». Breibop Bpaua
OCYILECTBIIsIETCSL yepe3 NMyHKT «BbiOOp nokTOopa». B oTKphIBIIEMCS OKHE ciexyeT BbIOpaTh
HEO0OXOAMMOTro Bpaya U3 CIPaBOYHHUKA U HAXKATh KHOIIKY (Pucynok 2). OtoOpasurcs

¢dopma ormpaBku qokymeHToB B POM/I (PucyHok 1).
Bpauy nONMKNUHHUKH
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Pucynok 2. [Tyakt «Bwsibop Bpaday»

®opma otnpaBku B POM]] comepXuT creayroniyro HHOOPMAIHIO:
1 Cepruduxar JLII Bpaua.
1 ®UO Bpaua.
1 CHWIJIC Bpaua.
1 Cpox neiictBus cepTudukara.



ABTOMAaTHYECKH OTOOPA3UTCsA NEUCTBYIOMMNA cepTU(]HUKAT Bpaya, COOTBETCTBYIOIIHI
HacTpoiike «Homep ceprudukara monp3oBaTess» U3 XpaHWIUIIA CEPTUPUKATOB MOIH30BATEIS.
Ecnu cpok neiictBust ceprudukara ucTék, Oyner nmpousseneH nouck cepruduxara no CHUIIC
Bpaya.

Jns Toro 4ToOBI M3MEHUTHh CEePTU(UKAT MOANUCH M BBHIOPATh €ro CaMOCTOSTEIBHHO,

clenyeT HaXaTh KHOIKY (Pucynoxk 1).

st popmupoBanus oTuéra MO BBIOpaHHOMY Bpaudy 3a mepuoj, Haunnas ¢ 01.01.2019

C E o
CJIeZlyeT HaXaTh KHOIIKY POPMVPOESTS OTHET (Pucynok 1). B excel-¢aiine Oyner chpopmupoBan

oruet «OM/ s ornpasku B POM/] o Bpauy» (Pucynox 3).

3M[ ans otnpaeku 8 PIM[ no epauy: [8888] Fagmismes &
3a nepuog c 01.01.2019 roga no 20.03.2019

JData cosgaHua H 1O Ne TAN Data Data
Meg 3anucu |~ AMMEHOSAHNE - nauneHTa - B ~| oTKpbiTMA TAM ~| 3aHpbITHA TAM -~

20.03.2019 15:56 OcmoTp TepaneeTa (AopaboTaHHbIA) WMBAHOBA AHHA HUKOMAEBHA 2619807 19.03.2019 He 33KpbIT
20.03.2019 16:00 086y - cNpaska ANA NOCTYNAEHKMA Ha yyeby/paboTy MBAHOBA AHHA HUKONAEBHA 2619807 19.03.2019 He 3aKpbIT

Pucynok 3. ChopmupoBannbiit ot4ét « IM/I mist otnpasku B POM/I o Bpauy»

Jlig Toro yrtoOwl moxamucath U otnpaBute OMJI B POMJI, cienyer HaxaThb KHOIIKY

nD.EI.I'IPIC-ETh W OTNP3EXTE o
(Pucynok 1). HakaTve KHONKHM HHHUIMHPYET BBIOJIHEHHE CJEIYIOIICH

OCJIEIOBATEIILHOCTH JICUCTBUIL:
1) dopmuposanue pdf-gaiinos.

2) [Monmuck chopmupoBaHHBIX (aityioB cepTudrukaToM Bpada, BRIOpaHHOTO B popme
otnpaBku OM/I.
3) [Moamuce chopmupoBaHHBIX (PailIOB cepTU(UKATOM JICYCOHOTO YUPEIKICHUS.

Ceprudukar 1e4eOHOr0 yUpEeKACHUS yKa3aH B BKIIAJKE «AIMHHUCTPHPOBAHHE» B HACTPOWKE
«IBS: Homep ceptucdukara JIITY ».

4) OrtmpaBka ¢aiinos 8 POM/I.

ITocne oTmpaBKU KakJOW MEIUIIMHCKOM 3amMcu B JIEBOM YIIIy (OpPMBI OTOOpa3HUTCA
COOOIIEHHE O KOJIMYECTBE OTIPABICHHBIX TOKYMeHTOB B POM]I (PucyHok 4).

BHAMAHME!
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Pucynok 4. Coobenus 006 ycnenrHoi ornpaske M/ 8 POM/I.

Jly1s Toro 4ToOBl MpepBaTh OTHPABKY AaHHBIX B POM/I, HeoOXoanMo HaxaTh Ha 3HAYOK

B MpaBoM YIiy (GopMbl «IJIEKTPOHHBIM METUIUHCKUN AOKyMeHT». OToOpazurcs OKHO



HOJATBEPIKICHHS BBIMIOJHEHHsI OIEPAIMHA, B KOTOPOM CIIEAYEeT HaKaTh KHOIKY
(Pucynok 5).

JNEETPOHHBIA MEVLMHCKWA 40Ky MEHT
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Pucynok 5. Otmena ornpasku OM/] B POM/I.

1 dzd d30O dEtpyj haxkatum Ha kHOMKY «Ilommmcars W OTHPaBUTH» (HOpMa MOXKET
3aKPBITHCSI ABTOMATHYCCKHU 0€3 3amycKa CUETUMKA OTIIPABKU. DTO MOYKET BOSHUKHYTH U3-3a BBOJIA
HEKOPPEKTHOTO Mapoiisi OT YKa3aHHOro ceprudukara Bpada. UToObl n30ekaTh BOSHUKHOBCHUSI
JaHHO# OMIMOKH, HEOOXOIMMO COXPAHUTD Mapoiib B Kpunronpoaiaepe (PucyHok 6).
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Pucynok 6. BBoa maposs ceprugukara noib30BaTens




